Date: 09 March 2023

Circular No. (02) of 2023

Manual Submission of
Applications through “SKiplino”
App Appointments

All Entities are hereby notified that effective
from Tuesday 14 March 2023, the following
changes shall come into force for the
submission of all types of Applications to
CRPEP:

1. The electronic submission of applications
which was introduced to combat the Covid-19
Pandemic will be discontinued.

2. All Applications shall be accepted manually
from Sunday to Thursday at the office of
CRPEP as per the procedure explained in the
below points.

3. Prior appointment shall be necessary for
submitting the Applications. Appointments can
be booked via “Skiplino” App which can be
downloaded from Google Play Store for
Android devices and App Store for Apple
devices. “CRPEP” option shall be selected
within  “Skiplino” to access the CRPEP
services. All instructions shall be available on
“Skiplino” to facilitate the booking of the
appointment in a user-friendly manner.

4. A maximum of 4 Applications can be submitted
by an Entity through a single appointment. For
further Applications, a new Appointment shall
be taken.

5. The full process starting from submitting the
Application to the issue of License shall include
the following steps:
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A. Booking the appointment on “Skiplino” to

submit the Applications and make the
physical payment for the processing fees to
CRPEP as relevant to the type of
Applications being submitted:

- Applications to be submitted shall be
complete in all respects along with all
the supporting documents.

- CRPEP staff shall check the application
being submitted and if it is found to be
in order, the processing fees shall be
accepted.

- If the Application is found to be
incomplete, the missing documents
shall be conveyed to the Entity and the
Application shall not be received.

- The Entity shall then have to rebook
another appointment for submitting the
complete application and payment of
the processing fees.

. After processing the accepted Applications,
CRPEP shall issue eligibility letter by
Email to the Entity. The eligibility letter
shall mention if any documents have to be
submitted and a statement of fees to be paid
by the Entity.

The Entity shall then book an appointment
on “Skiplino” for the submission of
documents if any and payment of the
Licensing Fees as indicated in the eligibility
letter. The Licensing Fees shall not be
accepted unless the documents mentioned
in the eligibility letter are presented and
accepted by CRPEP.

. The Licenses shall be emailed to the Entity
shortly after the payment is received.
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6. All payments to CRPEP shall be done only

through debit/credit card.

Updated Application forms can be downloaded
through the Council’s website:

http://crpep.bh/forms.php

This Circular supersedes the CRPEP Circular
dated 17 March 2020 regarding the Electronic

The Council for Regulating the
Practice of Engineering Professions

Rpmmiall sanll Dlia g galaa &
Sl Bl Gl e pilee Gelmell Slegdall puer
.debit/credit
285kl U5 e 0imll o A s il o565 (Sey
Lol e alamall g SO
http://crpep.bh/ar/forms.php

il Las 2020 Lale 17 s ysliall pudd| euasd (AL
et e Jaagg ¢ g AT pas Al il

receipt of Applications.
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- All Government Entities.

- All Engineering Offices.

- Contracting and Other Companies.

- CRPEP’s website & Social Media accounts.
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